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Chat & Mail v 3 x

Chat Mail Diary Recent

Date  w Diary

Today Circulste minutes fFom briefing meetings. Mate that the 2:30 mestihg was cannelied becsuse of CF0 sodress
o the wiole company re COVIE-19.

16-04-20  Brigfing meefings fomorrow for plans fo starf a new project. All feam members involved - check rosters and holidays
booked, current task loading and known staff movements.

08-05-18  Dyrop the ‘spy' unit down to Dispatch by 3:00 pm, for counar collection.
22-02-18  Theck thal progress and problems’ are delivered to me by 4:00 pm.

05-02-18  Give John the key fie before I go on holiday!

Check that:
1. Tomy has complated Unit Test

2 Yvellg has the Test Report
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